SPECIAL NOTICE FOR THE ATTENTION OF ALL SUPPLIERS

Contents of Shipping Documents for DHS/SPC Consignments 
A)As per the Medical Supplies Management Information System (MSMIS), in order to update the packing details of a consignment the following details are essential to be contained in the Shipping Documents. 
Please note that non compliance to the required contents of each document will lead to an undue delay in accepting the goods by the Medical Supplies Division (MSD) in Sri Lanka.
i) Commercial Invoice 

1. Invoice Number & Date.

2. Name of the supplier with issued date and signature.
3. Name of the consignee with notify party.
4. Payment terms and Inco-Terms.
5. Full description of the items- Generic and Trade Names, Quantity, item code, SR No and MSD Order List No.

6. Unit Price and Total Value with C&F Break-up. 

7. Import License No. if any.

8. Letter of Credit No. if any.
9. Batch No/Lot No.

10. Date of Manufacture and Expiry Date. 

11. Name of the Manufacturer with the Country of Origin. 
12. Supplier’s signature.
ii) Bill of Lading or AWB

1. Date of Dispatch or issue with the signature of the shipper.
2. Bill of Lading or Airway Bill No.

3. Name and address of supplieror shipper.
4. Consignee’s Name with the notify party.
5. Loading Port and Destination Port.
6. Description of the cargo with actual quantity.
7. Container No, if any with Net weight Gross weight and Volume (CBM).
8. Name of the local delivery agent with contact T/P number.
9. Special Handling Instructions   eg. Refrigeration Cargo.
10. Container Nosand Marks&Nos which are given on the packages.
iii) Packing List

1. Name of the Supplier. 

2. Name of the Consignee with notify party.

3. Relevant invoice Number.

4. Description of the cargo with actual quantity and no of packages.
5. Batch wise quantity and Date of Manufacture and Expiry for each batch.
6. Date of issue with signature.
7. Packing List No.

8. SR Numbers.
9. Item Code Nos, Catalogue Nos etc. if any.
10. MSD Order List No.
11. Container wise quantity (for FCL).
12. Net weight & Gross weight.
iv) Certificate of Analysis

Details of Analysis with Batch No/Lot No. and Date of Issue.
v) Certificate of Registration 

Pharmaceutical Items, Surgical Devices, Lab Regents, some Chemicals and Dental Fillings should be registered at CDDA of Sri Lanka. Without valid Registration Certificate, such cargo cannot be cleared.
B) Common Discrepancies of the Documents 
1. Presenting of  illegible copy documents

2. Incorrectly mentioning of Import License No, Letter of Credit No. and Name of the Bank 

3. Indication of incorrect item code No. SR No. and Order List No.

4. Dispatching the cargo with the details of previous consignment

5. Item Description, Strength and Pack Sizes given in the invoiceare not tallying with Certificate of Analysis and CDDA Registration Certificate. 

6. Not providing the detailed, Packing List indicating Batch wise quantity and Package wise quantity

7. Submitting the documents after the lapse of the CDDA Registration and Letter of Credit (L/C).

8. Non conformity of Name of Manufacturer & the Country of Origin given in the Shipping Documents & the CDDA Registration Certificate. (Name of the Manufacturer&the Country of Origin shown on the Invoice, not tallying with the same given on the CDDA Registration Certificate.

